Xerox Copier Install Tutorial

Windows 2000 Operating systems:

1.
2.

4.

5

Windows XP Operating systems:

1

2. Printers and Faxes

Start
Settings
Choose Printers

Dbl Click Add Printer

. Follow tutorial below for the rest of the install.

. Start

3. Under MEMEMESSE on the left, click Add a Printer
4. Follow tutorial below for the rest of the install.

A. Click Next

Add Printer Wizard

Welcome to the Add Printer
Wizard

Thiz wizard helps vou ingtall a printer or make printer
connections.

& [f pou have a Plug and Play printer that connects

\!}) through a [JSE port [or any other hot pluggable
port, zuch az IEEE 13934, infrared, and =0 on), you
do not need to uze thiz wizard, Click Cancel to
cloze the wizard, and then plug the printer's cable
into wour compuker or point the prinker boward your
computer's infrared port, and turn the printer an.
Windows will autormatically inztall the printer far po,

To continue, click Mest.

MEHD |[ Cancel




B. Choose a network printer, then click next.

Add Printer Wizard

Local or Hetwork Printer
The wizard needs to know which tepe of printer to set up.

Select the option that describes the printer you want to uge;

{7 Local printer attached ta this computer

e (%), nietwork printer, or a printer attached o another computes

& T zet up a network: prinker that iz not attached to a print server,
\l’) uze the "Local printer” option,

< Back ” Mewut = l[ Cancel




C. Click Find a printer in the directory.

Add Printer Wizard

Specify a Printer
[f wou don't know the name or addrezs of the printer, youw can search for a printer

that meetz vaur needs.

YWhat printer do you want to connect to?

() Find a printer in the direchaong

() Conrect to this printer [or to browse for a printer, select this option and click Mest);

M arne: | |

Example: Yheerverhprinter

(") Connect to a printer on the Internet or on & home or office network;

URL: | |
Example: http:/fzerver/printerz/myprinter,. printer

< Back ” Hest » ][ Canicel




D. Click Find Now, you will see all the network printers appear in the printer
box below.

2% Find Printers ._ E'E'
File Edit Wiew Help

In: |@ Entire Directary V| [ Browse.. ]

Printers | Features | Advanced |

Mame: |

Stop
Lacation: | |
Model: | |

]9

| &

E. Click the word “Location” and this will sort the printers in alphabetical order by
location.

Find Printers

File Edit “ew Help
In: |@ Entire Directony Vl [ Browse. .. ]
Printers | Features || Advanced |
Find Mow
Mame: | |
Stop
Location: | |
Clezar All
Model: | |
Ok
Marme Location Model e |

E‘E.ﬂlamo_bderox 4590 Alarno Herox DMLY Herox 4590 PCL
E‘ﬁHP Color LaserJet 1500 {Copy 23 Apache Secretary HP Color Laserdh
Eﬁx.arnx 4590 PCL 6 apache Kerox OMLY merox 4590 PCL
@Xemx 4590 PCL & Central Officd Herox Herox 4590 PCL
E‘ﬁhp officejet 5500 series HS Frant office hp officejet 550
E‘Ehp Laserlet 1320 PCL & HS R 47 hp Laserlet 132
@Xemx 4590 PCL & HS kerox ORMLY werox 4590 PCL
EﬁHP Caolor LaserJet 4600 PCL & HSGranadolab HP Colar Laserd »
< | r
42 itemis) Ffound




E. Choose your campus Xerox ONLY
Scroll down through the list and choose your

Campus Name_Xerox 4590 Campus Xerox ONLY

Then click ok

Find Printers

Eile  Edit

Wigw  Help

In: |@ Entire Directary

V| [ Browse... ]

Frinters |Features Advanced

Mame: |

| Find Mow

Stop

Laocation: |

Muodel: |

Location

Apache Secretary
Apache Xerox OMLY
Central Officd Xerox

Sifiverox 4590 PCL &
Siiverox 4590 PCL &

E_:“ﬁhp officejet 5500 series HS Front office
E_:“ﬁhp Laserlet 1320 PCL & HZ R 47

EﬁXerox 4590 PCL & HS kerom ORLY
gﬁHP Colar LaserJet 4600 PCL & H5Granadalab

£ |

Madel G

HF Color LaserD
werox 4590 PCL
werox 4590 PCL
hp officejet 550
hp Laserlet 132
Rerox 4590 PCL
HP Calor Laserdisw
>

42 ikem(s) Found

E. Choose Yes or No depending if you want this printer as your default printer.

Add Printer Wizard

Default Printer
“Y'our computer will always send documents to the default printer unless vou specify
othenwise.

Do you want to use this printer as the default printer?

O es

< Back

Cancel




Click Finish to complete your install of the Xerox Printer on your campus.

Add Printer Wizard

Completing the Add Printer
Wizard

Y'ou have successfully completed the Add Printer Wizard.
You gpeciiied the following printer settings:

M arne: Alamo_¥erox 4590 an FSMAS
Default: Mo

Locatior: Alamo Herox OMLY

Carnrment:

To cloge thiz wizard, click Finizh.

<Back || Finish |




The following configurations are specific to each campus. Find your campus
configuration and install the correct Xerox printer.

F. Alamo Configuration

#¢ Find Printers

File Edit Wew Help
In: |@ Entire Directory V| [ Browse. .. ]
Frinters | Features | Advanced |
Firnd Mo
Marme: | |
Stop
Location: | |
Model: | |
4
Mame Location Maodel S

"';'.: Alamo_xerox alaro Kerox OMLY
E‘ﬁHP Color LaserJet 1500 (Copy 2) Apache Secretary HP Color Laserd
@Xemx 4590 PCL & Apache Berox OMLY merox 4590 PCL
@Xemx 4590 PCL & Central Officd Kerox werox 4590 PCL
E‘ﬁhp officejet 5500 series H3 front office hp officejet 550
E‘ﬁhp Laserdet 1320 PCL G H3 Rm 47 hp Laserlet 132
@Xemx 4590 PCL & H3 Kerox QMUY merox 4590 PCL
@HP Color Laserlet 4600 PCL & H3Granadaolab HP Color Laserd ha
£ | >

47 ikemis) found




G. Apache configuration

#¢ Find Printers

File Edit Mjew Help

In: |@ Entire Directary

V| [ Browsze. .. ]

Printers | Features | Advanced
Find Mo
Marme: | |
Stop
Lacation: | |
Model: | |
(]

Marme Location Model ~
E:ﬁ.ﬁ.lamn_k!ernx 4590 Alarno Kerow OMLY Herox 4590 PCL
@HF‘ Color LaserJet 1500 (Copy 23 Apache Secretary HF Color Laserd
S verax 4590 PCL 6 fpache Kerox OMLY werox 4550 PCL
E‘ﬁ erox 4590 PCL 6 Central OFficd Xerox Xerox 4590 PCL
E‘ﬁhp officejet 5500 serigs H3 front office hp officejet 550
Qﬁhp Laserlet 1320 PCL & H3 Rm 47 hp Laserlet 132
Eﬁxerax 4590 PCL A H5 keros OMLY neroy 4590 PCL
@HF‘ Color LaserJet 4600 PCL & H3tranadolab HP Color Laser b
4 | >

42 itern(s) Found




H. Intermediate Configuration

#¢ Find Printers

File Edit Mjew Help
In: |@ Entire Directory W | [ Browsze. .. ]
Frinters | Features | Advanced
Find Mo
Marme: | |
Stop
Lacation: | |
Model: | |
]

Marme Location Model ~
E:ﬁbdercux 4520 PCL & Central Officd Kerox Herox 4590 PCL
E:ﬁhp officejet 5500 series H= fronk office hp officejet 550
Eﬁhp Laserlet 1320 PCL & H3 Rm 47 hp Laserlet 132
E‘ﬁ)c:erux 4590 PCL & H3 xerom OMLY merox 4390 PCL
EﬁHF‘ Color LaserJet 4500 PCL & HaGranadolab HP Color Laser
] a0 PCL & Inkermediate ¥ i werox 4590 PCL
Eﬁ Lexmatk E320 Madrid-1st, Lexmark E320
@Lexmark E320 Mrs. Arsiaga B-8 Lexmark Optra b b
4 | ?

42 itern(s) Found




Middle School Configuration.

#¢ Find Printers

File Edit Mjew Help
In: |@ Entire Directory W | [ Browsze. .. ]
Frinters | Features | Advanced
Find Mo
Marme: | |
Stop
Lacation: | |
Clear Al
Model: | |
]

Marme Location Model ~
E:ﬁHF‘ Deskjet 3740 Series Mrs. Delfina Gonzales-4-6 HP Deskjet 3740
@HF‘ Desklet 722C Mrs, Gonzales HP DeskJet 7200
@Hewlett-Packard HP-GL/Z Plotter Mrs. Gossett 0-6 Hewlett-Packare =
E‘ﬁhp deskjet 5550 series Mrs, Lawler's &-1 hp deskjet 5550
chl ] oMLY

HP Des

kJet 932C Ms, Best A-3

HP Desklet 9300

Eﬁhp Laserlet 1320 PCL & Mz, Esping B-5 hp Laserlet 132
5‘@55 hp 3700n Specsery Cffice HP Color Laser b
4 | >

42 itern(s) Found




H. High School Configuration

4% Find Printers
File Edit Mjew Help

In; |@ E ntire: Diirectary v| [ Browss. . ]

Printers | Features || .-’-'-.-:I'-.fan-:eu:l|

| | Firnd Mo

Stop

Marne:

Location: | |

Model: | |

4

Mame Location Model L
E‘ﬁﬁ.lamn_bdemx 4590 Alarmo Kerox CMLY Xerox 4590 PCL
EﬁHF‘ Color LaserJek 1500 (Copy 2) fpache Secrekary HP Color Laserd
Eﬁxerax 4590 PCL A Apache Xerox OMLY neroy 4590 PCL
@Xerux 4500 PCL & Central Officd Kerox Herox 4590 PCL
Eﬁhp officejet 5500 series H3 Fronk office hp officejet 550
E:ﬁhp Laserlet 1320 PCL & H3 Rm 47 hp Laserlet 132
e erox 4590 PCL 6 5 serow CMLY 590 PCL
E‘ﬁHF‘ Color LaserJet 4600 PCL 6 HaGranadolab HP Colar Laserd s
< | >

47 item(s) Found




