[bookmark: OLE_LINK3][bookmark: OLE_LINK4][bookmark: OLE_LINK1][bookmark: OLE_LINK2]Distance Learning/Video Conference
Reservation Form
[bookmark: OLE_LINK5][bookmark: OLE_LINK6][bookmark: OLE_LINK7][bookmark: OLE_LINK8]Date of event: Click here to enter a date.	
Start Time:	Choose an item.  
End Time: Choose an item.
Duration: Choose an item.
[bookmark: Check1][bookmark: Check2]Distance Learning: Yes |_| No |_|
[bookmark: Text10]	If so, please list the session number:      
[bookmark: Text2]Event (please give a brief description): 
[bookmark: Text8]     
[bookmark: Text3]Requester: 	     
Audience (ex: Teachers, Principals):
[bookmark: Text9]     
Number of Attendees: Choose an item.
If you are aware of who may be attending, please list their names:
     
Please list any specific instructions or requests: 
[bookmark: Text6]     
[bookmark: Check3][bookmark: Check4]Will you be using the break room for snacks? Yes |_| NO|_|
 *** Snacks must be provided by requester. There is also additional parking on the north side of the building behind the gym.  Please be specific about the number of attendees.  We will need to make special arrangements for a party of 10 or more.
