
Fort Stockton Independent School District
Extracurricular Multiple Travel Request

Not for Overnight or Staff Only Trips

Submit Request a Minimum of 2 Weeks Prior to Departure

Date Submitted: Organization:

Campus: Contact Person:

Depart 

Date

Depart 

Time

Return 

Date

Return 

Time

Vehicle 

Requested

Vehicle 

Assigned
Vehicle    Destination

Number 

Students

Number 

Adults

Driver 

Needed?
Driver Name

APPROVALS

1) Your Supervisor Approved c      Denied c Date:

2) Superintendent Approved c      Denied c Date:

3) Transportation Secretary Processed Date:

4) Transportation Supervisor Vehicle Assigned Date:

Transportation Department will distribute copies to:

Transportation Department - Accounts Payable - Finance - Contact Person x 2

Contact Person will attach approved copy to PO

Revised 09-01-13


